
How to complete Google Classroom 
Assignments on your iPads



Step 1:

Click on ‘Google 
Classroom’ 



Step 2:
Click on your class.
Any messages from 
your teachers will 
be posted on this 
‘stream’ page



Step 3:

To see online class
assignments click on

‘classwork’



Step 4:
You will see the weekly 
timetable, some how to
guides to help you and 
then all your class 
activities arranged in 

subject order. 



Step 5:

Click on the
activity you need

to do



Step 6:
You will see the
instructions for the 
activity under the 

heading and then the 
link to submit your 

answers. 



Step 7:

Click on the up arrow 
and scroll up using your 
finger. You will see an 
‘add attachment’ button 

appear 



Step 8:

Click on ‘remove 
from this device’ then 
click ‘remove’. Do 
this for all the 

accounts that you 
can see. 



Step 9:

Click on add
attachment. To

complete this task 
you will need to 
open a document. 
So click on ‘New 

Docs’

Note:

If the task is asking you 
to add photos or videos, 

click on pick photo



Step 10:

It will then ask you
to select an option to

open the New 
Document with. Click 
on ‘Google Docs’



Step 11:

If it is your first time 
doing a google 

assignment you will 
need to download 
‘Google Docs’



Step 12:

Once it is
finished

downloading click
‘open’ 



Step 13:

Click on ‘Sign in’



Step 14:

Click on ‘Continue as’ 
you should see your 

name. 



Step 15:

Click on the document 
you want to open. It 
should be the same 
name that you see in 
the assignment title. 



Step 16:

Click on the pencil to 
start typing. 



Step 17:

Once you have finished 
typing your answer 
click on the  tick at 
the top left-hand side 

of the screen.



Step 18:

Click on the arrow to
direct you back to
the classroom page



Step 19:

Once finished click on
‘hand in’ then ‘hand

in’ again



Step 20:

If you have done it correctly 
it will say ‘handed in’ then 
you can click on the arrow 
to take you back to all the 
activities so you can select 

another one to do



Step 21:

Select another task
to do.



Step 22:
If you see a task
that requires you to
answer questions

you need to click on
the link itself

Note:

Tasks with questions will 
have a purple icon with dot 

points!



Step 23:

Click on open with
‘Safari’



Step 24:

Enter your email 
making sure to add 
‘@education.nsw.gov.
au’ the click ‘Next’



Step 25:
You will then be

redirected to the DoE 
login. Fill in your details. 

Username 
(firstname.lastname); 

password (bps123) then 
click ‘Log in’



Step 26:

Answer all the
questions then click

‘Submit’




